GOVERNMENT OF THE PUNJAB
SERVICE & GENERAL ADMINISTRATION
DEPARTMENT
(REGULATIONS WING)

Dated Lahore, the 23™ July, 2015

NOTIFICATION
No.SOR-III(S&GAD)6-53/2014. In exercise of the powers conferred under section

23 of the Punjab Civil Servants Act 1974 (VIII of 1974), Governor of the Punjab is

pleased to make the following rules:

1. Short title and commencement.— (1) These rules may be cited as the Planning

and Design Directorate, Punjab Highway Department Service Rules 2015.

(2)  They shall come into force at once.

2. Method of recruitment.— The method of recruitment, minimum qualification,
age limit and other incidental matters for the posts of the functional unit shall be such as

are given in the Schedule appended to these rules.

DR. MUHAMMAD SALEH TAHIR
SECRETARY (REGULATIONS) S&GAD

No.SOR-III(S&GAD)6-53/2014 Dated Lahore, the';f July, 2015

A copy is forwarded for information and necessary action to:-

1. The Secretaries, Government of the Punjab,

) Finance Department.

i) Law & Parliamentary Affairs Department.

i) Communication & Works Department.

The Accountant General, Punjab, Lahore.

The Secretary, Punjab Public Service Commission, Lahore.

The Deputy Secretary (Reg:), Law & Parliamentary Affairs Department.

The Deputy Secretary (PC), Finance Department, Lahore.

The System Analyst (O&M Wing), S&GA Department, Lahore with the request to

incorporate the above mentioned service rules in the database created in the O&M

Wing, S&GAD.

7. The Private Secretaries to the Governor Punjab / Chief Minister / Chief
Secretary / Additional Chief Secretary and Secretary (Services), S&GAD.

8. The Superintendent, Government Printing Press Punjab, Lahore with the request
to get published this notification in the Official Gazette and supply 20 printed
copies thereof to the undersigned. /
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SECTION OFFICER (R-III)



SCHEDULE

Name of the Functional Name of the Appeinting Minimum qualification for appointment by Method of Age for Examination
Department unit post with Basic Authority recruitment initial /training and other
Scale recruitment | conditions required
for confirmation
Initial recruitment Promaotion Min. | Max.
 } 4 3 4 5 6 i 8 9 10
Ca&Ww Directorate of |1. Superintendent | Administrative - - By promotion on the = - Successful completion
Department Planning and. (B5-16) Secretary basis of seniority-cum- of four weeks post
Design, Punjab fitness from amongst induction training at
Highway regular Assistants or MPDD or any other
Department. Stenographers  (BS- institution recognized
14) having at least by the administrative
five years’ service as department.
such and successful
completion of four
weeks mandatory
training.
-do- - do - 2. Assistant / Director Graduate (second - i) 50% by initial | 18 25 ~do-
Head Clerk division) from a recruitment; and
1 ¥ : ; :
(BS-14) recognized University I} 50% by promotion
on "the basis of
seniority-cum-
fithess from
amongst  regular
Accounts Clerks
(BS-11) having at
least  three years’
service as such and
successful
completion of two
weeks mandatory
trzining.
-do- - do - 3. Stenographer -do- |(i) Higher Secondary - By initial recruitment | 18 25 ~do-
(BS-14) School Certificate
(second division)
from a recognized
Board;
(ii) The speed of 80
words per minute of
shorthand in English
and 35 words per
minute of typing in
SECT[ English on computer;
COVERMN gy TFICER e
E'UT mEfR-lﬂ) (iii) computer literate in
88 M.S. Office.
- - - - e




- do - - do - 4, Computer -do- Higher Secondary . By initial recruitment 18 25 As may be prescribed
Operator School Certificate by the Govarnment.
(second division) from a
(BS-12) recognized Board with
one vyear Diploma in
Computer Science from
a recognized institute.
- do - - do - I5. Accounts Clerk -do- - - By prprnntic-n on the - - - do -
(BS-11) basis of seniority-cum-
fitness from amongst
Senior Clerks or Sub
Divisional. Clerks with
at least three vyears'
service as such
- do - -do - 6. Senior Clerk / -do- - - By promotion on the B - Successful completion
Sub Divisional basis of seniority- of two weeks post
Clerk cum-fitness from induction training at
amongst Junior MPDD or any other
(BS-09) Clerks, Auditors or institution recognized
LEBM with at least two by the administrative
years' service as such department.
and successful
completion of two
weeks mandatory
training.
- do - - do - 7. Junior Clerk / -do- (i) Secondary  School ki) Secondary i) 80% by initial | 18 25 |(i) Four-week training
Auditor / LBM Certificate (second School recruitment; and mulr:'ls?:_ for
BS-07 division) from a Certificate : probationers
{ } recognized Board, (second D zn%tr?? 'ﬁ'ﬂmm'm} (appointment by
division) from a | ©°0 €& Dbasis 0 initial recruitment
(i) the speed of 25 recognized seniority-cum- as well as those
words per minute of Board with at fitness from promoted against
typing on computer least thiee amongst the 20% quota) in.
in English; and years’ n'IE_I'I‘le!‘S of all office
(fii) proficient in experience  as categun?s oy =er management  -at
: hand 1 to BS-5 employed Management and
Microsoft Office or |  SUchan in - the functional ol
any other compatible (i) the speed of 25 unit. Ernfe;.;smnant
office application words ser DE“'E::P";Et
and shall minute of typing (ISEEDT i or
demonstrate  such on computer in Technical
PrRNGEncy: E”E"iSh: Egucatiﬂn and
Vocational
Training Authority
(TEVTA) or any
other
departmental

training institution
to be noiified by
the Administrative
Department.




S T - ) (n} "Those who are
promoted against
20% _ promotion
quota shall attend
additional two-
weeks course on
Microsoft Office or
any other such
package:
Note: Certificate for
successful completion
of the course shall be
issued after conducting
examination.
- do - - do - 8. Telephone -do- Secondary Schaol By initial recruitment. 18 25 -
Operator Certificate (second
(BS-07) division) from ~a
recognized Board.
- do - - do - 9. Driver -do- (i) Middle pass; and By initial recruitment 25 35 -
(BS-04) (ii) having LTV driving
license with three
years' driving
experience as such.
- do - - do - 10.Daftri -do- By promotion on' the | - - .
(BS-02) basis of seniority-
cum-fitness from
amongst Naib Qasid in
the functional unit.
- do - - do - 11.Naib Qasid / -do- Literate, By initial recruitment 18 2y -
Frash [ Survey
Coolie
(BS-01)
- do - - do - 12. Chowkidar -do- -do- By initial recruitment i8 25 -
(BS-01)
-'do - - do - 3. Sanitary -do- ~-do- By initial recruitment 18 25 -
Worker
(BS-01)

SECRETARY (REGULATICGNS).
GOVERNMENT OF THE PUNJAB
S&GA DEPARTMENT
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