| ‘GOVSRNMENT OF THE PUNJAR
SERVICES, GENER AL AIMINISTR ATION &
INFORMATION DEP ARTMENT

NOTI ¥IC ATION
Dated ¥Bth Agust, 4982,
No, SORLII- 1-18/72 . In exeycise of the powers

caaferyred on him by Section-23 of the Punjab Civil Sepvanis
Act, 1974, the Governor of the Punjsah 1ls ple ased to make the

following rules namely : -

1) These pules myﬂas;]be callaed the Punjab
Sec.2taxiat (Ministerial Postg)Sexvice
Rules, 1982.

2) They shall oome into force at once.
3) The me thod of reoyultment,minimum qualifioca-
tions, age limit and othey matteyy rel ated

theyeto for the posts shall be as given in
the S edule annexed,

4) The following Rules and Notification are
hey eby repealed: -

(1) The Wegt Pakistan Seoretarist Ministepial
Service Rules, 1963.

(11) Sexvices Gener al Administyation & Information
Department's Notification No, SORIII-1-24/76,
d ated 24th September, 1977.

BY ORDER OF THE GOVERNOR OF THE FUNJ 4B

S AJJ AD-UL~H AS AN
ADDL TLON AL CHILEF SHORETARY.
No. SORIII-1-18/72, dated Lahcre, wac 23rd A18ust, 198 2,

Coples are foiWarded foy information anu
necessapry action to : -

1« Al Adminlistrative Secretaries 0
Government ¢f thc anjab.

2. The Additional Secretary(Sexviceg), 3&uAD. )
3. The Secretary, Pun)ah Pablic Serviee (ommi ssi-n,Thi.
4, The Secretary, Governor's Inspection Team, L aho e,

Contd. .. ‘P/i-’n



Ihe Registrar,Lahore High Court,L shore,
The C,0.8. to M.L. A, Funjab, L ahore,

The Byig: M.L., HQ M.L., L shore.

The, Brlg: (Civil Affelps),HQ M,L.,Lsahore,

Private Secretaries to Ministeys/Chief Secretary/
Addl tional Chief Secretary, SGAELD,

™e Acgountant ceneral, Punjab, L ahore.
Al Distyxlct Accounts Officeys in the Runjab.

The 3Supe,intendent, Govi. Printing Press, Runj ab,
Lahore Wwith the request to publish this notification
in the RPunjab Gazette at an early date, Before

1ts publication in the Officlal Gazette, a proof
copy should be sent to the undersigned for

scxrutiny., It is further requested that 1000 printed
coples of the notification may be supplied to

the undersigned.

)
SECTLON OFFLCER( R-III )
SGA & I DEPARTMENT,



SCHEDULE

Name of the|Funcsional |ilar3 of the.
Depa;tment, |Unit,

Pos k.

nimum qualificatlon
appointment by
nitlal
-seorititment

Oy transfer.

Appointing
thority

e

2.

3.

Z.

P romo -
tion.

for

. e -

Method of
recpul tment.

ment.

Age for Examin -

initial $ion/ T~ .

vecrit- |ning &
othep

, btlons
requi-
red fo

ca fi ;=

mation.

SGA & 1
Depaztment.

o (s I

Secretarl at.(‘ 1) Saperinten-
(Minictezial dant.

Posts)

0.0

-d0-

(2)kcivate
S a¢c.-et ary.

(3)Incha.ge
oeciLes
Chief
2205 etagl at.

(4) Fersonal
Assistant.

(5) Assistant,

——

Govemment, -

-0~ -

y,
!inister's

Secgetaryy o
Addl.Secretary
(Serpvices),
SGAXLD.

Degyree from a
recognized
University.

~30-—

By promotion on the basis - -
of seniopity-cum-fitasss

from amongst the membeis

of the functional unit

holding gast.s of Assistants

with at least 5 yeass

seyvice as such.

By promotion on the basis -

of seniority-cum-fltness

from amongst the membesrs

of the fwaotional unit

holding posts of Pesstial
Agsistants.

By transfer from ampng the - s
members Of the functional

unit holding the posts of
Superintendents haviag

experience of secret/coafi-
dential woyk as Saperin-
tendent/Assistant, _

By promotion on the basis - -
of saﬁoritchm—r%mﬁgf

from among the membexs

the funut?.on al anit holding

the posts of Senlor Scale

Stenographers.

i)One third by initial
recyultment; and

18 25

ii)m™o third-e‘gf promotion on the
10

basis of s rity-cup-1Tiltness

bri
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from among membexrs 0f the
functional unit holding
the posts of 3enior Clerks
With atleast three yea:rs
experience as such.

SGAXID, Seoretariat {6)Iibiadan of Govemment. Lav Degree With Diploma - By initial recpuitment, 21 45 -
(Ministerial tue Lak Iepapt- in Iibrary Sclence,
Posts) ment Iibrary. OR

Lav Degree Wwith three

years experience as Libra-
rian preferably in some

1lav library.
-d0- ~Ao- (7)3 2nio> Scale Seeretary/ i)IntermBdiate or equiva- - 1)25% by initial reczultment.18 25 -
Stanoguapher  Addl, Secy. lent qualification from and J
(Services) a recognised Board; and 11)75% by promotion on the
SGAXLD, ii) A speed of 120 w.p.m, basis of seniority-cum-fitness
in Shorthand in ®Bnglish from among membesrs Of the
and 40 W,p.m.in Type- _ functional unit nolding the
Waltine. rosts of Stenographers With
atleast three years experience
a® such.
o, 7, Q.0 (8)Stenogxrapher. ~40~ i)Intermedi ate or equiva- - By promotion from among the 18 25 -
lent qualifieation from existing incumbents of the posts
a ;ecognised Boapd; and of Steénotypists Who gualify the
ii) A spee 4 of 100 w.p m, test with a minimum speed of
in Shorthand in English 100 w.p.m. in Shoxthand in Bnglish

and 40 W.p.m.in TypeWriting. and 40 w.p.m.in Typewziting.If
Note:Preference shall be given none is avallable by promotion
to the camwdidates Who know tien by initial c.uitment. Their

Urdu Shorthand at a syeed inter inter s senioprity- has to
of 60W.p.m. and Tyrewriting b maintained in case théy qualify
at a speed of 25 w.p,m. the test in two attempts or in

tWo ye ars Whichevey is € apliep
falling Whioh they shall loose
thelir seniority.
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lent qualification from
a recognized Board;
and
ii) A speed of 25 w.p.m, in
typewprlting,

Note: Freference shall be given
to the candidates Who know
typevwylting in Updn at a
speed of 25 W,.p.m,

1 38 3. g, 5 ~ oo 1. 8. . 9: -0
SGAXID Secietarlat (S)Stenotyoiat, Seoretary/ 1i)Matpi~alatipn or equivd- -~ By initial recxuitment. 18 25 .
(Kinisterial Aidl: Secy: 1ent qralification from |
Po3ts) (Services) pecnsmsed Bo ard; and
SCAID.  ji)A gpe f & w
qhﬂl*uh l’l I'hﬂ%.
35 W.p m. in L:,rpeu-:i ting.
ote:Preference shall be given
to the cardidates Who kno#
Updu Shorfhand at a speed of
60 W.p.m, anA typeWriting at
a speed of 25 wW.p.m,
—-30 - -0 - (10,3enlor Clegk. —-30- ~ ~ By promotion on the basis
of senloriiy-cum-fitness
from among membe::s cf the
functional unit holding
posts of Junicg: Cleyks with
atleast tévo yeaus experience
as such.
Lo Y ~do- (11)Junior Clerk. ~do- i)Matriowl ation or equiva- - By initidal sec.uitment 18 25 -
Proviéad that not mosre

then 10% vecancies or Y04
of the vacaacies Whichever
is less,eve;y yea: shall be
filled by promotion on the
basis of seaio ity-cum-fitness
from amongpewssons holding posts
of Restorers/Daft.des,in the
funotional unit who are-
a)Matpical ates;
Under 45 yeas Oof age;
c)Have at least 3 years expexiencs
as such; and
d)Have a 3{3&:1 of 25 #%,p.m, in

typewrit
P/ 4
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1- 2‘ 3- %‘ 5‘ 5 61 71- Bl 9- 13‘
SGA & I Seoretariay (12)Daftri. Deputy Secre- - - By promotion on the basls of -~ - ~
Depaptment. (Ministegial tary Incha:ge seniority-cum-fitness from
Fosts) of Mministeation in among Naib-Qaslds, Frashes &
the Deptt. concerned. Chowkidars,"ho ae Matricwlate.
-d0- ~40- (13) Gasid. -do- - - By promotion on the basis of - - -

seniority-swm-fitness fxrom among
Nalb Qasids Who have 5 years
service as such.

=30 - 30— (14:'%31?_ -30- 11 teyrate. - By initial preceud tment. 18 25 -
asld.
-30- Welfagp (15) Ihosi, Depu Secye- Should be fully conv- - By initial yecpui tment. 18 45 -
Wing. tary(¥elfare) ersant with the job
SGA&ID of Washepman,
-do- - G0 (16) Fs ash -d0- = - By initial pecruitment. 18 25 .
-d0- ~30- (17)Cyole Nistry.-do- Inowledge 40 repaly -~ By initial recpudtment, 18 45 -
cycle to be tested.
i, ~A0-- (18)Meli/ ~do- Ten years experience .~ By initial rec.ul tment. 18 45 -
Weter in a Nursery in the
Caxzler. case of Mali,
-0~ -d0- (19)He ad -do- - - By promotion on the basis of - - -
Mali, seniority cun fitnsss firom among

Malies with 8 yea. s expexience
as such in the 3ec¢..eta lat.
-0~ -0~ (20)Chowkidar., =-d0- - - By initial recpud tment. 18 25 -
Note: Relaxakle fo.: ex-se,vicemen as lald
down in S&GAD's notification No,SORIII-
9-1/72, dated Ist Apil, 1976.

~do- ~30- (21gSWEEper. ~do- - - By initial recopul tment. 18 45 -
-do- -30- (22)J amadar of -gdo- - - By promotion fsom among SWeerfrs
Sweepers. with 10 years seuvice as such in the
Secretarl at.
4o- -do- (23) Gate Messenger.-40- - - By initial gecpuitment. 18 25 -

Note: Preference may be given to em-sexvicemen
O -Q0- (24) Gatekeeperp. ~do- - - By promotion from among Gate-Messenger.
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